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Sha'iii 1 Confidentiality and legal notice

The information included in the present document reflect the PRODWARE Group's (hereafter
' g 3 referred to as PRODWARE) current opinion on the points mentioned at the publication date.
il --W“ ’;f'l" PRODWARE adapts itself to the market's changing conditions, and this opinion shall not be
((1'{"" . understood as a commitment from PRODWARE. Moreover, PRODWARE cannot guarantee the
. truthfulness of any information released after the publication date.

It

This document is for information purposes only. PRODWARE SHALL NOT ASSUME ANY EXPRESS, IMPLICIT
OR LEGAL GUARANTEE REGARDING THE INFORMATION CONTAINED IN THIS DOCUMENT.

The user shall comply with his country’s existing copyright law. Without limiting the rights under copyright,
no part of this document may be reproduced, stored in or introduced into a retrieval system, or transmitted
in any form, for any purpose or by any means whatsoever (electronic, mechanic, copy making, saving or
other) without PRODWARE's express and written permission.

PRODWARE may have patents, patent applications or trademarks, copyrights or o
rights covering all or parts of this document’s subject matter. Express as expre
any written license contract from PRODWARE, the furnishing of this docume
license to these patents, trademarks, copyrights or other intellectual prop

This user document is valid for the Distribution Solution (Base version) ve
Dynamics 365 Business Central.

© 2021 PRODWARE. All rights reserved.

Contact information

Prodware Nederland B.V.
Van Voordenpark 1a
Postbus 258

5300 AG ZALTBOMMEL

W: www.prodwaregroup.com
E: info@prodware.nl
T: +31(0) 418 — 68 35 00
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1 . GENERAL INFORMATION

1.1 Goal of solution

The Jobs functionality in Dynamics 365 Business Central is a powerful tool to manage projects and contracts
for your organization. This functionality enables users to define project structures (WBS), plan and manage
tasks in projects, purchase or manufacture items for a project and manage budgets vs. actuals for a project.
Additionally, delivered work (including time registration), services or products can be invoiced to customers for
a project. The Prodware Project Management apps increase flexibility, efficiency and adds insights to the Jobs
functionality in Dynamics 365 Business Central. The added functionality of the module empowers users
managing projects or contracts to reduce repetitive actions and to standardize projects in an organization,
saving time and reducing errors.

1.2 Solution Description
The Prodware Project Management suite for Business Central contains the following functions:

e Project Templates
e Attributes

e Invoice Templates
e Combined Invoices
e Departments

e Financial Allocation
e Date filter

e Fixed Assets

1.3 First Launch

Important: All following actions that are needed to register to Prodware license system must be done using

administrator level access. Connect to your Business Central system using a login with all necessary
permissions (SUPER).
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1.3.1 Registration to the Prodware License system

The first time you use some functionalities of this accelerator you may encounter a message like this one:

You must register your Prodware Registration page to use
Prodware Technical accelerator.

Please follow the procedure below to register the Prodware Project Management App.
ust register and activate a trial license to continue testing the app for a trial period.

ure that Prodware — Internal Library configuration allows httpClient connections.

for "Extension management" to configure the application.

TELL ME WHAT YOU WANTTO DO

[ Extension management]

Go to Pages and Tasks

| > Extension Managementl Administration

Didn't find what you were locking for? Try exploring

A

P -
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B & EXTENSION MANADEMENT 0 o
< Rumindan your work gate is 1/27/2022  Uss 1aday | Change to | Turn off remindar "
2 Search  Details  Mansge B Open in Bxcel More optiors v =

Destrystion Name * Veson

Instafiod Ubrary Assent v. 1501124092474
Installed PayPal Payments Standard v 1501124012474
Imstalied Prodwacs - Distrounon Base - Tesr v. 16000
instatled gﬁom - intarnat Lorary | v. 202004144
Installed Manage Prodwars Distnbution v 15000
Instatied = Prodware Technical accelerator v. 15.02003.118
Installed x Ursnstall Sales and inventory Farecast v 101124002474

® by email v, 1601128012474

i —

| Cosfigure e eaanticn

v. 160.1124012474

instalied Learn More System Apglication v. 16011240 72274

M &  EXTENSION SETTINGS ( ;':?\; + 3 SAVED =
Prodware - Internal Library
Group
App ID <A1d2080-5e7%-4b1k- 925505, Fublisher Prodware Group
Name Prodware - nternal Library Elrw HitpClent Requ iSj
Then search for "Prodware Registration" page:
TELL ME WHAT YOU WANT TO DO /' x
Prodware Registratio
Go to Pages and Tasks
» Prodware Registration Administration
Didn't find what you were looking for? Try exploring

Then complete all mandatory information or copy it from your company information.

Use “Apply Company Information” to select a company and copy all corresponding information to registration
page.

©

A
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Use “Apply Administrator Information” to select a user and copy their full name and contact email to
administrator’s information.

B
l < () + & saved [ o S
il.'-'c_"alw:r Loerse
ﬁ Apply Company Infoomaton & Apply Acmirvat..r ivformation B Regrer =)
Company Shoneuve
Feame My Company ontact Persun Adam Matteson
Addreas 5 The Ring Phore N 0666-656-5666
Post Code W2 BnG LMo myaddress@ mypcomparny mal
'] Cay London VAT Regatianan Ne T
Country/Pagion Code ce
Administrator —
Name agmin EMas 20min@mycompany.mail
Registration
L 1000000CC-0000-0000-0000- 00000000000

Then click on Register to register to the Prodware License System. A unique ID linked to your information will
be granted and can be seen on this page.

— (2) +

Prodware Registratioﬁ

}

SAVED b

i

Regutraton Utenss

5 Apply Company Indormation & Apply Admirst._r Information 23 Registar s

Company

Administrator »

Registration

& )
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1.3.1.1 Register Prodware Project Management suite app

Note: this step is only necessary when installing the Project Management suite app. If you are installing an
individual Prodware Project Management app you can skip this step.

When installing the Prodware Project Management suite app all individual apps of the solution are
automatically installed as a total solutions and need to be registered as such.

Start by navigating to Prodware Registration using the search function.

A < —
Tell me what you want to do ¢ X 8 T

Prodware Registration

Go to Pages and Tasks

_ Prodware Registration Administration 4 REPC’“S
| > Setup

Didn't find what you were looking for? Try exploring El Excel Reports
From the Prodware Registration page select “License” and then select "App. Licenses”.

< V74 t [l Saved . B A

Prodware Registration

Registration

a3 App. Licenses

Name CRONUS International Ltd Contact Person Adam Matteson
Addres 5 The Ring Phone N¢ 0666-666-6666
Post Code W2 8MHG E-Mail

City London ' VAT Registration No JTIITITTNT
Country/Reqion Code GB
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From the Prodware App. Licenses page select “License” and then select Register Project Management suite

]}

ANng Setup & Extensons

CRONUS International Ltd, Finang Cash Maragernr

ACE ent Sale Pureh
Prochaare App. Uconses: Al O searcm  wstatied App & Open in Excal Y= N

i Subscrbe / Update License

% Subsenbe / Updaste ab Licenses

§ I et
l. Rogester Progect Maragement sste ] :

All individual apps belonging to the Project Management suite will be registered and will be ready to use with
a trial license. After purchasing the apps, please follow the “Update after purchase” chapter of this manual.

1.3.2 Trial license activation

While using this solution, you may be asked to activate a trial license. Just click "Yes" to activate it, which will let
test some of the functionalities of the solution during a given time.

o Subscribe to / update Prodware Distribution ?

Once the trial has expired, the solution will not be usable in the production environment anymore and will
need to be un-installed.

1.3.3 Update after purchase

If you purchased this solution, you can update your license at any time from the "Prodware Registration" page.

€« (2) + o) savep  [] 7 .

Prodware Registratioﬁ

Registration

Company
Hame My Company Cantact Panion Adam Matieson
Ackdress 3 The Rimg Fhone No R4 6666666

Use the Subscribe / Update action button.
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€ PROOWARE APP LICENSES

£ Search  Installed App,

License 33 Open in Excel

% Subscnbe / Update License
Azp. Name fop. Version
Prodware Technical accelerator 15.0.2003.119
Prodware Oistribution i 16000

2pp Cata Verson
15.02003.119
16,000

Lcense Level
Premium

I

&

Activate

Dste
S22

Sn2A
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2 . INSTALLATION

2.1 Requirements
Distribution solution is designed for Dynamics 365 Business Central.

To be able to use this functionality your license must be up to date, including the Prodware Project
Management App. If necessary, contact your reseller for more information about your Dynamics 365 Business
Central license. Please contact Prodware for more information about the Project Management App license.

u can still activate a trial period directly from the application.

stallation

nt: Before any installation and/or modification, you must create a backup of your solution so that you
store it if you encounter any issue with your set-up.

Refer to Microsoft documentation to install your accelerator as with any Business Central extension.

From AppSource: https://docs.microsoft.com/en-us/dynamics365/business-central/ui-extensions

For On premise environment: https://docs.microsoft.com/en-us/dynamics365/business-central/dev-

itpro/developer/devenv-how-publish-and-install-an-extension-v2

2.3 Upgrading to a new version

Important: Before any installation and - or modification, you must have to create a backup of your solution you
can restore if you encounter issues with your set-up.

When upgrading from a previous version, the actions are the same as for first installation, please refer to
chapter 2.2.

All your previous data will be saved, and no further action is needed.

2.4 Permission sets

To be able to setup and use Prodware Project management features you must set up the correct Permission
Sets to users.

Open D365 Business Central as an administrator and search for Users page.

Page 13 of 91
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,f TELL ME WHAT YOU WANTTO DO Z X

(== J

Go to Pages and Tasks Show all (20}

User Groups:

Didn't find what you were lcoking for? Try expioring

For each user, open the card page to add related feature Permission Set to allow each of them to execute
functionalities.

Apply “"D356 JOBS, VIEW" to the user to allow viewing only of all Prodware Project Management App features
and data trough Business Central.

User Fermission Sets Marage £
3
on Set T Dauraten wmpay 1 Laterdicn Navne
SUFER Thes r2ls has &8 permissions System
| -+ [o3ss joas view Dymamecs 365 View Jobs System |

Apply "D356 JOBS, EDIT" to the user to allow editing of all Prodware Project Management App features and
data trough Business Central.

Useor Parmession Sets Marage vl
Peen = [ bt - "
IR This roke Bas all peem issicm Jysten

[ » D365 JOUS. EDY Dymamice 365 Create Jobis Syztemn ]

Apply “D356 JOBS, SETUP” to the user to allow setting up all Prodware Project Management App features and
data trough Business Central.

User Permissian Sats Mansge 3
Dermigtzee Sat 1 De=ptice JRES— Extanscn Name Rorwtonss fcand
SISER Tha role has all peymissicos. System

I ~ D35 I0OBS SETUP I Dyvaowcy 355 lobs Setup Systeen ]
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3 « PROJECT TEMPLATES

3.1 Description and objective

With this functionality a standard Job Template can be set up to create a new Job from a pre-defined template.
A Job Template can be used to reduce repetitive actions when entering a new Job in Business Central and can
be used to standardize Jobs.

Note: the fields available in a Job Template are generally fields in which a default value can be set up when
applying a Job Template to a Job. Most fields in the standard Business Central Job functionality are available in
the Job Template. This User Manual is however aimed at setting up and applying Job Template, but will not
the functionality of the standard fields on a Job Card. For this information, please refer to the available
ft documentation of the Jobs functionality in Business Central.

etup Job Templates

0 be able to create a Job from a Job Template you need to set up a Job Template and determine what data is
included in the Job Template.

Search for the “Job Template list” page:

Sandbox

TELL ME WHAT YOU WANT TO DO Vol Satup &

Go 1o Pages and Tasks

: 2 History
Templata Ust

b Journad Templates Administration

e Template List

Didn't find what you were locking for? Try explonng

Then select “Job Template List":
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< JOB TEMPLATE LIST | WORK DATE: 27/01/2022
O Search = New Manage El Create lob from Template_ i Attributes ﬂﬁ Open in Excel

.

Descriphon
TEMPLATE 1 Example Template 1
TEMPLATE 2 Example Template 2
TEMPLATE 3 : Example Template 3

From this list page you can create new Job Templates or Modify and Delete existing Job Templates.

Multiple Job Templates can be created if multiple types of projects or contracts in your organization are
applicable and can be standardized.

Create a new Job Template or Edit an Existing Job Template to open the Job Template Card:

< JOB TEMPLATE CARD | WORK DATE: 27/01/2022 P -+ B SAVED =]
[ Create fob from Template Attributes Actions Navigate Fewer options
General
Code TEMPLATE 1 Person Rewponsible MARK
Description Example Templaste 1 Praject Manager ADMIN
Job Desaription Job template examgie No Senes JO8S
lob Seéarch Description JOB TEMPLATE EXAMPLE

In the Job Template Card you can setup default values in the available fields which will be automatically
applied when creating a Job from the Job Template. The Job Template Card contains most fields that are
available on the Job card.

Note: When a field does not require a value in a Job Template it can be left empty. This way this field will not
be filled with a value when applying the Job Template to a Job.
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General tab

In the General tab you can set up default values for the generic information which needs to be entered when
creating a Job. A field can be left empty if you don't want to apply a default value for the said field.

Field Description

Code A unique code to define the Job Template. When a user creates a Job from a Job
Template they will need to select the Job Template code. The application of the
Job Template should be recognizable from the code.

Description A more detailed description as an addition to the Job Template Code. The
application of the Job Template should be recognizable from the description.
Job Description The Description that will be applied to the Job when applying a Job Template

Job Search Description | The Search Description that will be applied to the Job when applying a Job
Template. The Job Search Description will be automatically filled when entering the
Job Description but can be altered afterwards.

Person Responsible The Person Responsible that will be applied to the Job when applying a Job
Template. A record from the Resource table can be selected in this field.
Manager The Project Manager that will be applied to the Job when applying a Job Template.
A record from the User Setup table can be selected in this field.
ies In this field a No. Series can be selected for this Job Template. When a Job

Template is applied the selected No. Series in this field will be used to determine
the Job No. If this field is left empty, the default No. Series set up in the Job Setup
is used when applying the Job Template

Tasks tab
Tasks Manage: Line  Fewer options E2
ob lack ob Fosting b Invoxce

Job Tk No. v Description v WP Mathodt g Tatatng Wie-Total Tetnphate Code
01. CONTR... Contract & Calculation Begin-Total

< 011 PLANN... * Planning Posting SETTING UP
01.2. CALCU. Calculation Posting SETTING UP
01.3. CONT Contract invoiang Posting SETTING UP JOBINVOT
01.4, CON... Contract & Calculation End-Total 01. CONTRACT.01.4. CONTRACT
02. DELIVE... Delivery Begin-Total
02.1. PROC Procurement Posting SETTING UP
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In the Tasks tab you set up the task & activity structure of a project. In a the Job Template a standardized Job
Task structure can be set up so it will be automatically applied when creating a job from a Job Template.

Field Description

Job Task No. A unique code to define the Job Task in a Job.

Description A description of the Job Task.

Job Task Type Used to determine whether the task is used as a Heading, Total, Begin-Total, End-
Total or for Posting.

WIP method Used to determine the Work in Progress calculation Method for the Job Task.

Totaling Determines how the financial results of a Job will be totaled for a task of the End-
Total or Total Job Task Type. The totaling calculation is automatically filled when a
Begin-Total and End-Total is set up in the Task structure.

WIP-Total Used to specify whether the WIP calculation is used or excluded from the total.

Additionally the Line function “Indent Job Tasks” can be used to automatically indent the Job Task structure
according to the Job Task Type setup in the Task structure.

Posting tab

Field Description

Status The status that will be applied to the Job when applying a Job Template

WIP Method The WIP Method that will be applied to the Job when applying a Job Template

WIP Posting Method The WIP Posting Method that will be applied to the Job when applying a Job
Template

Allow Used to determine if the use of the Schedule/Contract lines parameter is enabled

Schedule/Contract or disabled on the Job when applying a Job Template.

Lines

Apply Usage Link Used to determine if the use of the Apply Usage Link parameter is enabled or
disabled on the Job when applying a Job Template.

Job Posting Group The Job Posting Group that will be applied to the Job when applying a Job
Template. A value from the Job Posting Group table can be selected in this field
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Foreign Trade tab

Foresgn Trade

Field Description

Currency Code The Currency code that will be applied to the Job when applying a Job Template.
A value from the currency table can be selected in this field

Invoice Currency Code | The Invoice Currency code that will be applied to the Job when applying a Job
Template. A value from the currency table can be selected in this field

Exch. Calculation (Cost) | The Exch. Calculation (Cost) method that will be applied to the Job when applying
a Job Template

Exch. Calculation The Exch. Calculation (Price) method that will be applied to the Job when applying
(Price) a Job Template

jons

Template Dimensions can be set up which will automatically will be applied to a Job when applying a
plate.

elect the Navigate tab and then select Dimensions

¢ 9 CONTRACY i Ceemrect & Calevieven Sep-%

1.4 CONTRACTY Comntinet & Cabusiatian 2 Tare INTRACT 0N & CONACT
2. puvERyY Dwtvery
ROTURIVENT

B2 1 IMITAL \ T
834 DTuveny Owlsary - Tnw 22 DOUNTRY 224 OCLNVERY ‘

€ JOB TEMPLATE TEMPLATE 1] WORK DATE: 27/01/2022 iy

~

Default Dimensions | ,D Search —+ New B Edit List il Delete ﬂﬂ Open in Excel e

Dimension Code T Dimension Yalue Code Value Posting

This will open the Default Dimension table in which default dimensions can be set up for the Job Template.
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3.3 Create Job from a Job Template

When creating a new Job

When a Job Template has been set up the user will automatically be prompted to apply a Job Template when
creating a New Job from the Job List.

Navigate to Jobs

O vwm—‘p i .
.y -

Gt Pages and Lacke

From the Job List select “New”

CROKUS wowmatonsl it

The user will be prompted to apply a Job Template

Page 20 of 91




n
prodware'

Edit - Apply Job Template

Job Template
Job
Apply
(o] @ o
(4]
Field Description
Template Code Select the Job Template code which you want to apply when applying the Job
mplate The description from the Job Template. Will be automatically filled when a Job
tion Template code is selected

Used to apply a specific Job No. when applying the Job. If left empty the Job No.
will be determined based on the No. Series in the Job Template or the No. Series
in the Job Setup if the No. Series on the Job Template is left empty

Job Description

Used to apply a specific Job Description when applying the Job. If left empty the
Job Description from the Job Template will be applied

Sell-to Customer No.

The Sell-to Customer No. which will be applied when applying the Job.

Bill-to Customer No.

The Bill-to Customer No. which will be applied when applying the Job. This field is
automatically filled based on the Bill-to customer of the Customer.

Ship-to Code The Ship-to Code which will be applied when applying the job. This field is
automatically filled based on the Ship-to Code of the customer
Apply Job Tasks Used to determine if the Job Task structure set up in the Job Template should be

applied to the Job

Apply Dimensions

Used to determine if the Dimensions set up in the Job Template should be applied
to the Job.

Apply Job Attributes

Used to determine if the Job Attributes set up in the Job Template should be
applied to the Job. This option is only available when the Job Attributes App is also
installed. For a more detailed description see chapter 4.

When selecting OK the selected Job Template will be applied to the newly created Job.

When selecting Cancel no Job Template will be applied and a blank Job will be created.

Applying Job Template after creating a new Job

When manually creating a new blank Job it is possible the apply a Job Template from the Job Card.

Navigate to Jobs

©
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WEL ME AT YU N noe » ~ ’Q.' i | el v Qe
" = B s
:
O vwmwt pogn Lnba -
- Ommh ’ s
Ioh Dvesle W Puczgreme—
Gt Pages and Tadke H
vt Rapaein 200 v Sl b Cantmrnne dok Mlaiey
From the Job List select “New”
CRONUS woematoosl ind
i | ey e R S e .

Create a new blank Job

Note: The Job No. must be entered before being able to apply a Job Template to a Job.
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i3
}
L

= ot ()

JOQOS0

Mepont Sres b Dscpors WP Nosgate fee Piet/Sers Moy sptere )
B Cupy iots Yok trom. B Copry At Tatka 1 |lcv\ 160 termglate | m

- POy . e - Job Details - No. of Prices
e ot ety Modbus v L TS
Cumperer N . Propect Marmge Rowrnes 0
== ]
fxtmreay Dz igmpet P
A Adehumt u
Speon Rpoes e »li Tavgirw Coow
' Job Details
Taoks Mansge  Line  Pewer rptiom "> 2 1t he no=sl)
wh T gt e hsm (ot vt (91 Becipet Cav
b e e Towr ot Tuw \re tam Cmp  Actes Totw Dov rom frar oty asn
° Fostieg Tar oo
G As=sean (L)
el a0
. Actust Cont
Fentistes o
, ther= L]
Posti ‘e
"3 . [ —— oy
Trtul 000
Deen - S Cotipeeten 114

e Process tab and then select the “Apply Job Template” function.

Edit - Apply Job Template ;X
Job Template

Jott Temnplete Code I v Job Template Descrigts

Job

lot Ne Jooosa E8-10 Cattomer Na
Joty Description ] [ snip-to Code

Sail- 8o Customer No. | v [

Apply

Apply Jcb Tasks & o Apply Job Attributes & o
Apply Denersions o On
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Field

Description

Job Template Code

Select the Job Template code which you want to apply when applying the Job

Job Template
Description

The description from the Job Template. Will be automatically filled when a Job
Template code is selected

Job No.

Used to apply a specific Job No. when applying the Job. If left empty the Job No.
will be determined based on the No. Series in the Job Template or the No. Series
in the Job Setup if the No. Series on the Job Template is left empty

Job Description

Used to apply a specific Job Description when applying the Job. If left empty the
Job Description from the Job Template will be applied

Sell-to Customer No.

The Sell-to Customer No. which will be applied when applying the Job.

Bill-to Customer No.

The Bill-to Customer No. which will be applied when applying the Job. This field is
automatically filled based on the Bill-to customer of the Customer.

Ship-to Code The Ship-to Code which will be applied when applying the job. This field is
automatically filled based on the Ship-to Code of the customer
Apply Job Tasks Used to determine if the Job Task structure set up in the Job Template should be

applied to the Job

Apply Dimensions

Used to determine if the Dimensions set up in the Job Template should be applied
to the Job.

Apply Job Attributes

Used to determine if the Job Attributes set up in the Job Template should be
applied to the Job. This option is only available when the Job Attributes App is also
installed. For a more detailed description see chapter 4.

When selecting OK the selected Job Template will be applied to the existing Job.

When selecting Cancel the Job Template will not be applied to the existing Job.

Note: When applying a Job Template to an existing Job all data, which is entered on the Job beforehand, will

be lost. Even for fields which are not included in the Job Template. Therefore, it is important to apply a Job

Template before adding other data to the Job.
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Creating new Job from Job Template from Job Template List

Navigate to Job Template List

TELL ME WHAT YOU WANT TO DO ‘/‘ X Lhts

IJob Template Lisd |

Go to Pages and Tasks

> Job Template List Lists [

> Job Invoice Template List Lists [] E

Didn't find what you were looking for? Try exploring

Select a Job Template from the list and then select Create Job Template

-— JOR TEMPLATE LIST | WORK DATE /02022

Search Hrw Manage [Eﬂ Create Jo0 from Template ] u Artnbures m‘:‘;o’»m Lxced More optons

ATE Y : Lrample Tergats 1
Lample Tempate 2

Brample Tomgeate 3

Edit - Apply Job Template X
Job Template

b Templats Cooe TEMPLATEY b Template Descript Example Templitz 1
Job
lob ! il
lot f »
Apply

pty O r o on

“ Cjn<el

@ Details il Attachm

Job Template Attribute V

P SVELTONVERE 5 SN
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Field

Description

Job Template Code

Select the Job Template code which you want to apply when applying the Job

Job Template
Description

The description from the Job Template. Will be automatically filled when a Job
Template code is selected

Job No.

Used to apply a specific Job No. when applying the Job. If left empty the Job No.
will be determined based on the No. Series in the Job Template or the No. Series
in the Job Setup if the No. Series on the Job Template is left empty

Job Description

Used to apply a specific Job Description when applying the Job. If left empty the
Job Description from the Job Template will be applied

Sell-to Customer No.

The Sell-to Customer No. which will be applied when applying the Job.

Bill-to Customer No.

The Bill-to Customer No. which will be applied when applying the Job. This field is
automatically filled based on the Bill-to customer of the Customer.

Ship-to Code The Ship-to Code which will be applied when applying the job. This field is
automatically filled based on the Ship-to Code of the customer
Apply Job Tasks Used to determine if the Job Task structure set up in the Job Template should be

applied to the Job

Apply Dimensions

Used to determine if the Dimensions set up in the Job Template should be applied
to the Job.

Apply Job Attributes

Used to determine if the Job Attributes set up in the Job Template should be
applied to the Job. This option is only available when the Job Attributes App is also
installed. For a more detailed description see chapter 4.
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4. ATTRIBUTES

4.1 Description and objective

With this functionality a Job can be enriched with Job Attributes to add additional data and characteristics
which cannot be stored in a field on the standard Job Card. Job Attributes is flexible to set up so a user can
add as many Job Attributes to a Job as they want. Additionally, the Job Attributes can be used to filter the Job
List to improve recognizability and finding a Job. Job Attributes can also be set up in a Job Template (see
Chapter 3) so Job Attributes are automatically added to a Job when applying a Job Template.

2 Set up Job Attributes

le to apply Job Attributes to a Job or a Job Template, the Job Attributes which may be used in your
tion must be set up first.

te to Job Attributes

TELL ME WHAT YOU WANT TO DO 7 X [Intelligent Cloed Insights -

Job Attributes ’

Go 1o Pages and Tasks

2 Histon

b Attribute

Cidn't find what you were looking for? Try €

— Mew IR it Lt > Duiste & Altribute Oy Ve @8 Cpen » Secet

-+ ATTREUTE 300LEAN : Bocluar Erampls Sooksan

Decrmy Examgple Decmal

Free Test

The Job Attribute List page is the page in which you can set up the attributes that can be used and applied to
Jobs and Job Templates. You can Create, modify and Delete Job Attributes using the according functions on
this page.
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Field Description

Code A unique code to define the Job Attribute. When a user adds a Job Attribute to a

Job or Job Template the Job Attribute code needs to be selected. The application

of the Job Attribute should be recognizable from the code.

Type Select the Type for the Job Attribute. The following types are available:

e Boolean: used to specify attributes with a true or false value

e Date: used to specify attributes with a date value

e Decimal: used to specify attributes with a numeric decimal value

e Free text: used to specify attributes with a text value

e Integer: used to specify attributes with a whole number value

e Option List: used to specify attributes with a pre-defined option list. See
the explanation on adding options below this table for more detail.

Description A more detailed description as an addition to the Job Attribute Code. The
application of the Job Attribute should be recognizable from the description.
Blocked Used to block the attribute for further use. Note that this will only block adding the

attribute to new Jobs or Job Templates. If the blocked attribute is already applied
to a Job or Job Template before blocking the Attribute it can still be used in that
Job or Job Template.

Setting up option values for the Job Attribute Type: Option List

When the Job Attribute Type Option List is selected the Job Attribute Option Values function will be active on
the Job Attribute List Page.

Job Attrétes: Al - Ty Manage [ A job Astmbute Cpton Vakes I @8 Cpenm e

ATTRIBUTE BOOLAA)
TTRIBUTE DATE
E

ATTNIB

3
F

ATTRIBUTE FREE TEXT broe Tat Examgle bree 1ot
E

ATTRIBUTE QFTION Optinn La¢ Exwple Option

Select Job Attribute Option Values

<« JOB ATTRIBUTE OPTION VALUES | WORK DATE: 27/01/2022 ~ SAVED =
O Search 4 New B Edit List il Delete @ Open in Excel Y O=
Sequence No. T Attribute Option Value
= Option 1
2 Option 2
3 Option 3

In this page option values can be set up for the selected Job Attribute of the Option List type.
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Field Description

Sequence No. Used to determine the sequence in which the options will show when applying the
Job Attribute to a Job or Job Template. A numeric sequence from lower to higher
can be set up in this field.

Attribute Option Value | Used to specify the value of the option

4.3 Setting up Job Attributes in a Job Template

To automatically apply Job Attributes to a Job when creating a Job from a Job Template, Job Attributes must
first be set up in a Job Template.

Search for Job Template List

Sandbox 3

TELL ME WHAT YOU WANT TO DO V> Satup ¢

Go 1o Pages and Tasks

? History

Templata Lst

b Journad Templates Administration

wore Template List

Didn't find what you were locking for? Try explonng

Mis Trwptate Ll p— + P ety Bl Comite ntin

iV AT fravges Toenran | Ostaihe

[ 3

In the Job Template list the applied Job Template Attribute Values are shown in the related factbox on the list
page.
Select Attributes to open the Job Template Attribute Values for the selected Job Template

B i v v noon i g ] Lanew beotian v -

In the Job Template Attribute Values page Job Attributes can be managed which are applied to the Job
Template. When a Job Attribute is present in this list the Job Attribute will be applied to the Job when applying
the Job Template to a Job (see chapter 3 for using and setting up Job Templates).

©
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Field Description

Attribute to a Job Template

Attribute Code The code of the Job Attribute. This field needs to be selected to add a Job

selecting a Attribute Code

Attribute Description The description of the Job Attribute. This field will be automatically filled when

selecting an Attribute Code

Attribute Type The Attribute Type of the Job Attribute. This field will be automatically filled when

Job.

Optional This field can be used to specify whether the Attribute will be automatically
applied when creating a new Job from a Job Template. If the Box is unchecked the
Job Attribute will be automatically applied to the Job from the Job Template. If the
Box is checked the Job Attribute will not be automatically applied to the Job from
the Job Template. The user has the possibility and choice to add Job Attributes
with the Optional value checked manually after applying the Job Template to a

when applying the Job Template to a Job.

Default Value Used to determine a default value for a Job Attribute in a Job Template. If a
default value is filled the value will automatically be applied to the Job Attribute

4.4 Applying and managing Job Attributes to a Job
Job Attributes are managed from the Job Card

Navigate to Jobs

L1 ME WHAT YOU WANT Ve iboent

<

O cursint page (Prigrect Manag e

From the Job List the Job Attributes which are added to a Job are visible in a factbox.

o ©
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€ 008 | WORK DATE TTANINIZ | =
Jobe M £ xams b New  Manage  Procem  Fegent  Navgese ke R Opes miace Maoeg 2000 T =0
Lot - Cymame | DR S - LTRSS 1 T
! Lesery (" [N Sotes Lett 1 ghew et e
ama o At ssampe i 15080 Qpen OB ATTREUT., TupLar | ) Detals § Muachments 1)

Jab Attribute Values

AMbote * Ve
MTRAIRUTEIOOUEAN & W

ATTRIBUTE DECIMAL

ATTREBUTE CFTION Opmon 1

This way Job Attribute data is presented for the selected Job without opening the Job.

Select a Job and open a Job Card.

= 0N CARD [ WONK DATE JVUV2002 (& <+ = SAVED -
JOBD029 - Job Attribute example
Process  Rapot  Frices WIF Nawgats m Pent/Send Waore optises o
& Dirwrgecns Powiaa B Ledger Eranes T Commem 8 Amacrenents =
0 0o ; Schad - Job Attribute Values -
Descngnion 00 Attrmute exanple axt Tate Moated oY1
b e
Selltz Cunome flams WOCHDOUNINT Eutentecume! MoRa Manage ADVEN ATTRRUTE BOOLEAN 3 Yes
Contack Marywin Bt Rmiporaiakty Contar ATTREUTE DEOMAL
bergrn Bprpenntie MR lot Terngists Code TEWPLATE 1 ATTREBUTE OFNHON Opnen 4
e

From the Job Card the Job Attributes are also visible in a factbox.

To manage Job Attributes for a Job select the Job tab and then select the Attributes function

€ JOB ATTRIBUTE VALUES | WORK DATE: 27/01/2022 " SAVED [
O search -+ New  EEEditList  [i] Delete  EJH Open in Excel Y =
Attribute Code T Attribute Description Attribute Type Attribute Value
— ATTRIBUTE BOOLE.. ! Example Boolean Boolean Yas
ATTRIBUTE DECIMAL Example Decimal Decimal
ATTRIBUTE OPFTION Example Option Option List Option 1

From this list Job Attributes and their values for the specific Job can be managed.
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Field Description

Attribute Code The code of the Job Attribute. This field needs to be selected to add a Job
Attribute to a Job

Attribute Description The description of the Job Attribute. This field will be automatically filled when
selecting a Attribute Code

Attribute Type The Attribute Type of the Job Attribute. This field will be automatically filled when
selecting an Attribute Code
Attribute Value The value for the Job Attribute for this specific Job.

4.5 Filtering the Job List using Job Attributes
Job Attributes which are applied to Jobs can be used to filter the Job list.

Navigate to Jobs

ELL ME WHATY WANT It ibarnt

< oo

O curvant pagm (Pruyect Manages
B s o it

Vs ) hpe
]

<} 1 e

Ga to Pages and Taks

G 10 Repronts and Anabysis

In the Job List a filter can be applied based on the Job Attributes added to Jobs. Select the Jobs tab and then
select Filter by Attributes

CRONUS International Ltd

ok M noo B0 - Nea Dewnn Moo

Iot: Methaste snarpe 33303580 ERE Orme
Job Aibute Viddues

From this page Job Attributes with certain values can be selected to set a filter on the Job List page.

A
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Cption 1 (Edample Cuten Disten Lat

=

Field

Description

Attribute Code

The code of the Job Attribute. This field needs to be selected to set a filter on the
Job Attribute with a certain value.

Attribute Value Filter

Used to set a value of a Job Attribute code with which the filter on the Job List will
be set.

ribute Description

The description of the Job Attribute. This field will be automatically filled when
selecting a Attribute Code

e Type

The Attribute Type of the Job Attribute. This field will be automatically filled when
selecting an Attribute Code

Select OK to set the filter on the Job List according to the selected Job Attributes and their respective values.

Select Cancel to not set a filter on the Job List.

To modify the Job Attribute Filter in the Job list the Filter by Attributes page can be reopened.

To remove the Job Attribute Filter from the Job List the Clear Attributes Filter function can be used. On the Job
List select the Job Tab and then select Clear Attributes Filter.

T New W Defete  Process Repont Navgate @8 Open in Excel Maors optans

Jobs: Al O 08009
ot Az Cunturme P Stavstics
ot urtor—wt N St y e 3t Termplate Coow
73 Ledger Entries
JOBO0ZY i Job Attnbute empls 11505060 1505050 Open TEMPLATE 1
W Attributes
Y Fiter by Attibutes

& D mensions-Single

&2, Dimensions- Muntiple

5! Camments
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5 . INVOICE TEMPLATE

5.1 Description and objective

With this functionality a standard Job Invoice Template can be set up to create a invoicing/billing schedule
which can be applied to Job Planning Lines in a Job. This can be used for projects & contracts for which a
contractual amount has been agreed upon which will be billed to a customer according to a agreed upon
invoicing/billing schedule. Applying a Job Invoice Template in a Job will generate Job Planning Lines of the
“Billable” type for which Sales Invoices can be created to bill the project customer according to the agreed
upon schedule. This functionality aims to provide efficiency and error reduction by allowing users to generate
invoicing/billing schedules automatically instead of entering them manually in a Job.

5.2 Understanding Job Invoice Templates

Before setting up Job Invoice Templates it's important to understand the starting points and purpose behind
the functionality. Understanding the starting points will help understanding the setup and functionality. The
purpose of Job Invoice Templates is to help the user when setting up a invoicing/billing schedule in a Job
based on a contractual value for the project. This contractual value needs to be set up in the Job first, so the
Job Invoice Template can be applied to the contractual value, which will create the invoicing/billing schedule
with the contractual value spread out in the schedule accordingly.

Example:

The agreed upon contractual value for a project is €12.000,-. In this project the contractual value will be

invoiced in monthly terms over the coming year. Having a monthly Job Invoice Template set up accordingly
the following invoicing/billing schedule will be generated when applying the Job Invoice Template to the

contractual value:

Term Invoice value
January €1000,-
February €1000,-
March €1000,-

April €1000,-

May €1000,-

June €1000,-

July €1000,-
August €1000,-
September €1000,-
October €1000,-
November €1000,-
December €1000.- _ .
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Tip: If you are having trouble determining an efficient way to structure Jobs in Business Central and find it

difficult to understand how contractual values in a Job can be set up and managed, feel free to contact

Prodware. Prodware has years of experience helping customers to determine the optimal way to structure and

set up their Jobs in Business Central.

5.3 Setting up a Job Invoice Template

To be able to use Job Invoice Templates in Jobs or Job Templates, a Job Invoice Template must first be set up

Navigate to Job Invoice Template List

TELL ME WHAT YOU WANTTO DO /X Ensions Intelligent Cloud Insic> |

|Job Invoice Template Listl l

Go to Pages and Tasks

> Job Invoice Template List Lists > History

Didn't find what you were looking for? Try exploring

From the Job Invoice Template List Job Invoice Templates can be manages. Multiple Invoice/billing schedules
can be created if they are relevant in your business.

< JOE INVDICE TEMPLATE LIST | WORK DATE: 27/01/2022

- Search -1 New Manage @ open in Excel
tal Percentage Uste Last Mooded Last Mockheo § Retus
JOBINVO1 : Job iweice Template sample 1 100.00 080472021 ADMIN Released
OBINV(2 Job Invosce Template example 2 100.00 08/04/2021 ADMIN feleasea

Select a Job Invoice Template to open the Job Invoice Template Card
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€ _PLATE CARD | WORK DATE: 27/01/2022 @I . T «/ SAVED -

JOBINVOT '

Release 6 Reopen

General

Code JOBINVO1 Job Posting Group SETTING UP %

Description Job Invoice Template example 1 Creation Date 03/02/2021

Date Calculation Forward - Date Last Modified 08/04/2021

Inveicing Methed Fixed Price v Last Modified By ADMIN

Total Percentage 100.00 Status Released

Job Invoice Template Lines Manage B2
Description Invoicing Date Formula Percentage

— st term - In advance oM 60.00
2nd term - at project start 2M 20.00
3rd term - at project delivery &M 20.00
General tab

In the General tab general information and calculation methods are available for the Job Invoice Template.

Field Description

Code A unique code to define the Job Invoice Template. When a user adds a Job Invoice
Template to a Job or Job Template the Job Invoice Template code needs to be
selected. The application of the Job Invoice Template should be recognizable from the
code.

Description A more detailed description as an addition to the Job Invoice Template Code. The
application of the Job Invoice Template should be recognizable from the description.
Date Calculation Used to determine the way dates are calculated in the invoicing/billing schedule
generated by the Job Invoice Template. The following options are available:

e Manual: dates have to be manually determined after applying an Job Invoice
Template. The terms will be generated in the Job, but planning date fields will
be left blank.

e Forward: dates will automatically be determined after applying a Job Invoice
Template. The planning date of the term will be calculated forwards based on
the Starting Date field of the Job. For example: the starting date on the Job
Card is 01/01/2021 and the Invoicing Date Formula (see explanation on the Job
Invoice Template Lines tab) is M the planning date will be calculated as
following: 01/01/2021 + 1 Month = 01/02/2021.

A
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e Backward: dates will automatically be determined after applying a Job Invoice
Template. The planning date of the term will be calculated backwards based on
the Starting Date field of the Job. For example: the starting date on the Job
Card is 01/01/2021 and the Invoicing Date Formula (see explanation on the Job
Invoice Template Lines tab) is 1M the planning date will be calculated as
following: 01/01/2021 - 1 Month = 01/12/2020.

Total Percentage

The Total Percentage of the percentages of the Job Invoice Template Lines. The total
must equal to 100 before a Job Invoice Template can be released.

Job Posting Group

Determines the G/L account with which the terms of the Job Invoice Template will be
generated. G/L account set up in the "G/L Expense Acc. (Contract)” field will be used to
determine the G/L account for the generated terms.

= JOB POSTING GROUPS | WORK DATE: 27/01/2022 ~"SAVED D
O Search -+ New  E® Edit List il Delete £ Open in Excel
Resource Costs G/L Costs Job Costs Iq
Applied Applied Adjustment G/L Expense P Accrued WIP Invoiced A
Code T Account Account Account Acc. (Contract) Sales Account Sales Account A

—> [SETTING UP | : 7480 7280 7181 6610 P211 2212 6

ion Date

The creation date of the Job Invoice Template.

Date Last The date on which the Job Invoice Template was last modified.

Modified

Last Modified By | The user who modified the Job Invoice Template last.

Status The status of the Job Invoice Template. Only released invoice templates can be used in
jobs.

Job Invoice Template Lines

Field

Description

Description

The description of the term in the invoice template. This will be the description of
the term which will be applied when generating a invoice schedule from a invoice
template.

Invoicing Date Formula | The date formula which will be used to calculate the Planning Date of the Job

Planning Line which will be generated when applying the invoice template. The
Planning Date calculation date is as following: Starting Date of the Job + Invoicing
Date Formula. The direction of the calculation will be determined by the Date
Calculation field in the General tab. The standard date formulas in Business Central
can be applied. Please refer to Microsoft's documentation on date formulas for
more information.

Percentage

The percentage of the term. The Line Amount of the Budget Line on which the
invoice template will be applied will be divided among the generated terms
according to the percentage of the term.

©
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Releasing and Re-opening a Job Invoice Template

To apply a Job Invoice Template in a Job the status must be set to “Released”. Before editing data in a Job
Invoice Template the status must be set to “Open”. The Release and Re-open functions can be used to edit the
Status.

€& _.PLATE CARD | WORK DATE: 27/01/2022 @ -+ v/ SAVED & &

JOBINVO1

Release 6 Reopen

General

Code | JOBINVO1 Job Posting Group SETTING UP v

Description ;Job Invoice Template example 1 Creation Date 03/02/2021

Date Calculation Forward v Date Last Modified 08/04/2021

Invoicing Methed | Fixed Price v Last Modified By ADMIN

Total Percentage 100.00 Status Released

Job Invoice Template Lines Manage &2
Description Invoicing Date Formula Percentage

- | 1stterm - In advance i OM 60.00

2nd term - at project start 2M 20.00
3rd term - at project delivery 6M 20.00

5.4 Setting up a Job Invoice Template in a Job Template

Note: This chapter is only relevant when you use the Prodware Projectmanagement — Project Templates App.
For more information on Job Templates and how to create them please refer to chapter 3 of this manual.

Job Invoice Templates can be set up in Job Templates to determine what Job Invoice Template should be
applied to a Job Task.

Navigate to “Job Template List” using the search function.
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Go to Pages and Tasks

Dide't find winuat

From the Job Template List select a Job Template Code to open a Job Template.

"o S B L .
etwact .

Tasks Tab
Field Description
Job Invoice Template Used to Select a Job Invoice Template Code. The selected Job Invoice Template
Code Code will be applied to the Job Task when applying a Job Template to a Job.

When Job Planning Lines are created for this Job Task in the Job, the Job Invoice
Template Code from the Job Task will be automatically set on the Job Planning

Line.

5.5 Applying a Job Invoice Template in a Job

Job Invoice Templates are applied in Job Planning Lines in a Job. First navigate to “Jobs” using the search

function.

©
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E D Mtur
B Jobs per Item
Veew et 16k 0 1o hic B 1 upe
- L 4
Anslype your by, For example you cam creste 2 report that shows you the scheduled pr
N int

View 8 liat of 1 jobn. grouped by cuttomer where you can compare the schasufed pnce ¢

G 20 Pages and Tasks

b

Go to Reports and Anatysiy

Dian't ind what you were looking for! Try ¢

From the Job List select a Job No. to open a Job.

"nees L e sTTRe 1taseed <ot Opwe 08 TOWFLATE DlMaTE TN |
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Prerequisites: To be able to apply a Job Invoice Template to a Job the following fields should be filled in the

Job: Job Posting Group, Starting Date.

Duration

foreign Trade

WIP and Recognton

wosaan

Description

ob Posting Group

Applying a Job Invoice Template will create the terms set up in the invoice
templates as Job Planning Lines of the “Billable” Line Type and as “G/L Account”
Type. The G/L account with which the terms will be created is determined from the
"G/L Expense Acc. (Contract)” field from the Job Posting Group. It's an important
prerequisite that this field is set up in the Job Posting Group to be able to use Job
Invoice Templates.

= JOB POSTING GROUPS | WORK DATE: 27/01/2022 " SAVED N o A
O Search  —+ New B Edit List i Delete  EH Open in Excel Y O=
Resource Costs  G/L Costs Job Costs Job Sales
Applied Applied Adjustment G/L Expense P Accrued WIP Invoiced Applied
Code * Account Account Account Acc. (Contract) Sales Account Sales Account Account
— [SETTING UP T 7480 7280 7181 6610 P211 2212 6190
Duration Tab:
Field Description

Starting Date

Applying a Job Invoice Template will create the terms set up in the invoice
templates as Job Planning Lines of the “Billable” Line Type and as “"G/L Account”
Type. The "Planning Date” field on the Job Planning Line determines on what date
the term will be invoiced. The Starting Date field on the Job is used to set up the
starting date of the contract. This date will be used to calculate the dates of each
term using the Invoicing Date Formula from the Job Invoice Template.
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Navigate to the Job Planning Lines of the Job Task for which you want to apply a Job Invoice Template

G4 DRUVRRY Ovtmery

Job Invoice Templates are applied to a Job Planning Line of the “Budget” Line Type. This Job Planning Line will
be used to determine the total contracted value of a project or contract. After applying a Job Invoice Template
on this line the total contracted value will be divided over the terms according to the percentage set up per
term in the Job Invoice Template. In the following example a contracted value of €12.000 will be divided evenly
over 12 monthly terms for a contract starting on 1% of January.

A Job Planning Line defining the contracted value for a project or contract should be set up as following:

Field Description

Line Type To set up a Job Planning Line to define the contracted value the "Budget” Line
Type should be applied. Job Invoice Templates can only be applied to this Line
Type.

Type To set up a Job Planning Line to define the contracted value the “G/L Account”
Type should be applied. Job Invoice Templates can only be applied to this Type.

No. A G/L Account No. must be selected in this field. Please note that this Job Planning

Line and this G/L Account will only be used to determine the contracted value. No
actual posting will be done for this G/L account from this Job Planning Line. It is a
best practice to set up a dedicated G/L account to determine contracted values to
be able to apply Job Invoice Templates.

Quantity This field must be filled to calculate the “Line Amount” field for the Job Planning
Line. You can use this field in combination with the “Unit Price” field to make a
calculation for the “Line Amount” field. The Line Amount will be used to divide the
contracted value among the terms.

Unit Price This field must be filled to calculate the “Line Amount” field for the Job Planning
Line. You can use this field in combination with the “Quantity” field to make a
calculation for the “Line Amount” field. The Line Amount will be used to divide the
contracted value among the terms.

Job Invoice Template Select a Job Invoice Template Code to set up which Job Invoice Template will be
Code applied to the Job Planning Line.

Page 42 of 91

©



£
prodware’

4  JODDI30 200 TENPLATE EXAMFLE 313 CONTRACT CONTRACT INVOICING | WORK DATE 27/01/2022

Jois Manming Liney Sewth +—New WREdeint B Delste  Process Seport [ Opes in Exced Aztiorw Mawgate  Repert  Fewer nphiom
= Tk o ¥ rw Toe Quw .:u- = he Lesmztics Qeent Umst Comt o Cod Ut Seca Liow Armunt Yameptate Codle
= OLF CONTRACT = Budget 010002021 01012001 G Accoont #9900 Prgject Contratte 1 000 00 1200000 1200000  XCENVOL

To apply a Job Invoice Template to the contract value line first select the Job Planning Line and then select the
"Apply Job Invoice Template” function

- JOUDII0 XIU TENPLATE EXAMELE 011 CONTRACT CONTRACT NVIICING | WORK DATE 0L/0VZ20T

Jots Pareing Uines O Sewen <+ New  DEEdRLet  § Dot Poocess  Repert [ Opes in Exce Acirs | Nesgate Taport  Fewal option

o Sarry Devoer sk sy
18 Cronte suts joumat Lines

v Thpe T Do Type 4 Deunghie S, W Con Sotad St vot Boocw Lifee v Terrpints Cadte
[3 Opem Job loumas udgen OO OYDIRANRT G AOuN 933935 Fropct Contacs 1 o0 oW 12 000.00 1Z000.00 0PN
R Crepee Sakey iIvoire

I8 Creste Sates Crockt Mera,

3 Sakes mvcices/Credn Mamos

i‘;v Craw Tracang

8 Darmand Cherview

) Appty Jok imsion Tumatate

B Decaicdate Scredie

W Appiy Ioh Line Dte Edter

After applying the Job Invoice Template the terms should be created a Job Planning Lines of the “Billable” type

- JOB0032 JOB TEMPLATE EXAMFLE 20 3. CONTRACT CONTRADT INVCIONG | WORK DATE 0184/ 2021

Jobz Planning Lines O Sewch - New WREdelat B Deless  Procem  Seport @8 Openm Bicel Actiore  Nawgote  Repont  Fewer upton
y—
TTLS Line Yype Olew = -,- tepe " Conerp=san S me Cont tatel Comt Lire Frice Ui Arsmint  Tempdae Coile
» 013 CONTRACT -w QUME1 DIOLAMT G Account - B93933 Project Cootracts ! oo Lo 12.000.00 1200000 JO@mNVOY
01 3 CONTRALT Bllatsie 0103021 MMM G Account  BE10 harvaary 1 and 000 1.000.00 1LU0G00  AORINVOZ
O1.3, CONTRALT Dllabie 0102202  GJ/L Account 650 Fedruary ! 000 00 1.000.00 L0000 ACEINVOZ
013 CONTRACT Bilatibe 002001 QUL Accesnt 6510 Maxch 1 o0 000 1.000.00 1,00000 08INVO2
QLY. CONTRALT Bllable OUOARIT Gl Account O5W0  Apnd ! oo 000 L0000 1LDO00 JomiNvO2
013, CONTRALT Fllatie 01052001 GVL Aot 6530  May ! 002 000 1.000.00 1.00000 ACSINVOY
013, CONTRALT Bilahle 0106202 GJL Account  BSN0 Aine ' a0 oo 1.000.00 LDOORO XCRINVO2
01.3. CONTRACT Bllabile 00773007 UL Account B30 Ay ' ano 000 1.000.00 L0000 AO8INVDY
O3 CONTRALT Bllable 0108202 GLAccount &5%0  August ' am L) 1.000.00 L0000 SORINY02
013, CONTRALT Bliatile 0105200t G Accssat 6510 Septermbe ' oo 000 1.00000 100000 A06INVO2
013 CONTRACT Billanie 0/ MRT GLAount B0 Ccoober ' 000 000 1.000.00 100000 JORINYOR2
013, CONTRALT Edlatiie QU200 Gl Acceant 8530 Novemide ! 0o 000 1.002.00 102000 MOeINVD2
OL3 CONTRALT Btk 022021 D202 GJLAccownt 0200 - December ! 0oo 000 1.020.00 100000 OEINVDS

Note: If vou want to re-apply the invoice template you need to delete the Billable Job Planning Lines created
by the Job Invoice Template. To do this you must clear the “Job Invoice Template Code” field for each Billable
Job Invoice Template. This can only be done for Job Planning Lines which haven't been invoiced yet.
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Influence of Work Date when applying a Job Invoice Template

The Work Date has influence on the behavior of applying Job Invoice Templates. When a term is calculated in
the past relative to the work date of the user the “Planning Date” of the Job Planning Line for the term will be
set equal to the work date. Example:

Starting Date of the Job = 01/01/2021
Work Date of the Job = 01/06/2021 (1** of June)

When applying the Job Invoice Template in this situation the following message will occur notifying the user
some Job Planning Lines are calculated in the past relative to the Work Date:

At least one calculated Planning Date was before 01/06/21.
Planning Dates should be checked and corrected when necessary.

The terms will be calculated as following:

< IDUGS JOD TEMPLATE EXAMPLE I3 SOMTRAZT CONTHALT SNVIIONG | WORE DATE 35042071

Job Mannieg Lines Sesrch 4 New  BREde La § Deite  Pocess Moot 00 Cuen in Excw Actins Nevigats  Raport

WAL Buage o1 At ' no [\
T latie | 0L
- Biate 1 Y00 e
AC Bilat 6 | ne
INTRAT Bilave Y0602 1 ) [\
TRA » 4 | oo
013 CONTRACT Bilatie OG0 DVCGA0ZY G Accoum (4! e 1 000 50,00 100000 IDBINVIE
» 013 TONTRACT Hilytre QIATRONT  RTA0EY GlAounmt. 8819 nly 1 oo nos Looom 10000 OmNYIE
013, CONTRACT felstve 08202 01862 A m gt 1 o 1.000.00 100000  JORINVE
I RACT Bilatre 108021 " 4 Capterrear | 00 [T 1,000.00 100000  ORNVX
INTRACT fielyree MU OO  GA Acccum M) (irtonm \ ( X 1,00 Ny
NTRACT Nilatre 11 /2031 m Soetre | X 1NV
NTRACT ficigtce 2001 0100 m [wewrmines 1 X 1,00 iy

The terms before 1% of June will be set equal to the Work Date in this scenario. This is done because these
terms should have already been invoiced according to the Starting Date for this Job (1" of January). The user
must decide what to do with these lines is this situation, I.e.: Invoice them retroactively or delete the lines so
they wont be invoiced.
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5.5.1 Recalculating a invoicing/billing schedule

After applying a Job Invoice Template the conditions and values of the terms can be recalculated. In addition,
the contracted value can be increased and divided among the remaining to be invoiced lines.

From the Job Planning Lines first select the Job Planning Line of the “Budget” type for which you have set up
the contracted value. Then select the “Recalculate Schedule” function.

Manage @n Apply Recalculation

EDIT - RECALCULATE SCHEDULE L/
GENERAL
Total Line Amount 12,000.00 Remaining Percentage 91.67 <
Extra Line Amount 0.00 Line Amount (Assigned) 11,000.00
Posted Line Amount 1,000.00 Percentage (Assigned) 91.67
Posted Percentage 8.33 Remainder to last line ‘)
Remaining Line Amount 11,000.00

Planning Date Percentage Unit Price Description
- 01/06/2021 : 8.33333333333333333 1,000.00  February

01/06/2021 8.33333333333333333 1,000.00  March

01/06/2021 8.33333333333333333 1,000.00  April

01/06/2021 8.33333333333333333 1,000.00  May

01/06/2021 8.33333333333333333 1,000.00  June

01/07/2021 8.33333333333333333 1,000,00  July

01/08/2021 8.33333333333333333 1,000.00  August

01/09/2021 8.33333333333333333 1,000.00  September

01/10/2021 8.33333333333333333 1,000.00  October

o1/11/2021 8.33333333333333333 1,000.00 November

01/12/2021 8.33333333333333333 1,000.00 December

In the Recalculate Schedule page the to be invoiced Job Planning lines generated from a Job Invoice Template
can be recalculated. This view shows only Job Planning Lines that are not yet already invoiced.

Field Description

Total Line Amount Shows the total Line Amount of the budget line for which a Job Invoice Template
has been applied.

Extra Line Amount Used to add (positive or negative) an extra amount to the Total Line Amount. The

When an amount is added in this field the “Percentage” for each open term and
"Unit Price” for each open term will be recalculated. Note that the recalculations will
only be applied definitively when selecting the “Apply Recalculation” function.
Posted Line Amount | Shows the total Line Amount which has already been invoiced for this schedule.

Posted Percentage Shows the total Posted Percentage which has already been invoiced for this
schedule.

Remaining Line Shows the total Remaining Line Amount that has yet to be invoiced for this

Amount schedule.
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Remaining Shows the total Remaining Percentage that has yet to be invoiced for this schedule.
Percentage

Line Amount Shows the Line Amount that is currently assigned after making manual changes
(Assigned) relative to the Remaining Line Amount.

Percentage (Assigned) | Shows the Percentage that is currently assigned after making manual changes
relative to the remaining Percentage.

Remainder to last line | Used to determine whether rounding differences should be applied to the last line
the make sure the values in the recalculations are complete.

Planning Date Shows the Planning Date for the term in the schedule.

Percentage Shows the Percentage for the term in the schedule. You can edit this percentage to
apply changes to the schedule.

Unit Price Shows the Unit Price for the term in the schedule. You can edit this amount to
apply changes to the schedule.

Description Shows the description for the term in the schedule.

After making changes in the Recalculate Schedule page the “Apply Recalculation” function can be used to
apply the changes to the Job Planning Lines.

Manage B Apply Recalculation

EDIT - RECALCULATE SCHEDULE /‘
GENERAL
Total Line Amount 12,000.00 Remaining Percentage 91.67 <
Extra Line Amount 0.00 Line Amount (Assigned) 11,000.00
Posted Line Amount 1,000.00 Percentage (Assigned) 91.67
Posted Percentage 8.33 Remainder to last line .:)
Remaining Line Amount 11,000.00

Planning Date Percentage Unit Price Description
—  01/06/2021 : 8.33333333333333333 1.000.00  February

01/06/2021 8.33333333333333333 1,000.00 March

01/06/2021 8.33333333333333333 1,000.00 | April

01/06/2021 8.33333333333333333 1,000.00 May

01/06/2021 8.33333333333333333 1,000.00 |June

01/07/2021 8.33333333333333333 1,000.00  July

01/08/2021 8.33333333333333333 1,000.00 |August

01/09/2021 8.33333333333333333 1,000.00  September

01/10/2021 8.33333333333333333 1,000.00 | October

01/11/2021 8.33333333333333333 1.000.00 |November

01/12/2021 8.33333333333333333 1,000.00 December

Closing the Recalculate Schedule page will discard your changes.
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6. COMBINED INVOICES

6.1 Description and objective

The Combined Invoices functionality makes it possible to create Sales Invoices and Sales Credit Memo's in
batch and Combine billable Job Planning Lines in Sales Invoices and Sales Credit Memo's on the following
Combine Levels:

e Sell-to Customer: Invoices or Credit Memo's will be combined on Sell-to Customer No. Planning Lines
with the same Sell-to Customer No. will be combined in one invoice or credit memo.

e Bill-to Customer: Invoices or Credit Memo's will be combined on Bill-to Customer No. Planning Lines

with the same Bill-to Customer No. will be combined in one invoice or credit memo.

ob: Invoices or Credit Memo's will be combined on Job No. Planning Lines with the same Job No. will

e combined in one invoice or credit memo.

hip-to Code: Invoices or Credit Memo's will be combined on Ship-to Code. Planning Lines with the

same Ship-to Code will be combined in one invoice or credit memo.

6.2 Combine Job Sales Invoices

The Project Template — Combine Invoices app introduces the Job Planning Lines — to be invoiced overview to
create invoices and credit memo's in. In this page all the ‘billable’ and ‘budget and billable” Job Planning Lines
which can be invoiced are displayed (Job Planning Lines which have a quantity to invoice not equal to zero).

This page is available on the Jobs list page.

Start by navigating to “Jobs” using the search function

My Cmagary ]

=]

You clased 36 mate deals than 1 |
in the same period last year

]

461 17,658
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Select the 'Job Planning Lines — to be invoiced’ page by selecting “Process” and then selecting “Job Planning
Lines — to be invoiced".

-— -t e e —n . - . ae e Slules e

In this page filters are displayed to be able to filter on the Job Planning Lines you want to invoice in batch. The
page only shows Job Planning Lines of the “Billable” and “Budget and Billable” Line Type. Filters can be added
to the page for the following fields.
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Field Description

Begin Date Used to specify the start of the date range to filter on the Planning date
of the Job Planning Lines. With this field the planning lines for a
specific planning date range can be filtered.

End Date Used to specify the end of the date range to filter on the Planning date
of the Job Planning Lines. With this field the planning lines for a
specific planning date range can be filtered.

Job No. Used to filter Job Planning Lines on Job No. With this field the
planning lines can be filtered on a specific job.
Job Task No. Used to filter Job Planning Lines on Job Task No. With this field

the planning lines can be filtered on a specific job task.

Bill-to Customer No.  |Used to filter Job Planning Lines on Bill-to Customer No. With this
field the planning lines can be filtered on a specific Bill-to
Customer.

ustomer No. |Used to filter Job Planning Lines on Sell-to Customer No. With
this field the planning lines can be filtered on a specific Sell-to
Customer.

Ship-to Code Used to filter Job Planning Lines on Ship-to Code. With this field
the planning lines can be filtered on a specific Ship-to Code.

Description Used to filter Job Planning Lines on the Description. With this field
the planning lines can be filtered on a specific description or part
of a description.

Currency Code Used to filter Job Planning Lines on Currency Code. With this field
the planning lines can be filtered on a specific currency.

Global Dimension 1 |Used to filter Job Planning Lines on Global Dimension 1 Code.
Code With this field the planning lines can be filtered on a specific
global dimension.

Global Dimension 2 |Used to filter Job Planning Lines on Global Dimension 2. With this
Code field the planning lines can be filtered on a specific global
dimension.

After filtering the "Job Planning Lines — to be invoiced’ it's possible to create invoices in batch for all lines within
the filter or to make a more specific selection by selecting the lines that need to be invoiced.

A selection can be made by marking the checkboxes on the Job Planning Lines.
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After setting a filter and/or making a selection the “Create Sales Invoices” function can be used to create
invoices in batch for the lines within the filter or within the selection.
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This will open the “Job Transfer to Invoice” Page.
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age you can determine under which condition the invoices will be combined.

Description

Ine Level Specifies the Combine Level when creating job sales invoices. The
combine level determines how job planning lines will be
combined in the sales invoiced which will be created.

e Sell-to Customer: Invoices will be combined on Sell-to Customer
No. Planning Lines with the same Sell-to Customer No. within
the filter/selection will be combined in one invoice.

e Bill-to Customer: Invoices will be combined on Bill-to Customer
No. Planning Lines with the same Bill-to Customer No. within
the filter/selection will be combined in one invoice.

¢ Ship-to Code: Invoices or Credit Memo's will be combined on
Ship-to Code. Planning Lines with the same Ship-to Code will be
combined in one invoice or credit memo.

e Job: Invoices will be combined on Job No. Planning Lines with
the same Job No. within the filter/selection will be combined in

one invoice.
Create New Invoice  [Specifies if the batch job creates new Sales Invoices.
Posting Date Specifies the posting date for the sales invoice which will be
created.
Append to Sales Specifies the number of the sales invoice that you want to append
Invoice No. the lines to if you did not select the Create New Invoice field.

Invoice Posting Date  Specifies the Invoice Posting Date if you selected the Append to
Sales Invoice No. field. Shows the posting date of the Sales
Invoice you want to append the planning lines to.
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After setting the correct conditions in the “Job Transfer to Sales Invoice” page select “OK" to create the Sales
Invoices in batch.

00 Traewter na Sakes Yuoks

’
TYTFTYITITTTY
’

6.3 Combine Job Sales Credit Memo'’s

The Project Template — Combine Invoices app introduces the Job Planning Lines — to be invoiced overview to
create invoices and credit memo’s. In this page all the ‘billable’ and ‘budget and billable” Job Planning Lines
which can be invoiced are displayed (Job Planning Lines which have a quantity to invoice not equal to zero).

This page is available on the Jobs list page.

Start by navigating to “Jobs” using the search function

My Csanary
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Select the "Job Planning Lines — to be invoiced’ page by selecting “Process” and then selecting “Job Planning

Lines — to be invoiced".

D ]

age filters are displayed to be able to filter on the Job Planning Lines you want to invoice in batch. The
only shows Job Planning Lines of the “Billable” and “Budget and Billable” Line Type. Filters can be added

to the page for the following fields.

Rk we T — -—
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Field Description
Begin Date Used to specify the start of the date range to filter on the Planning date

of the Job Planning Lines. With this field the planning lines for a
specific planning date range can be filtered.

End Date Used to specify the end of the date range to filter on the Planning date
of the Job Planning Lines. With this field the planning lines for a
specific planning date range can be filtered.

Job No. Used to filter Job Planning Lines on Job No. With this field the
planning lines can be filtered on a specific job.
Job Task No. Used to filter Job Planning Lines on Job Task No. With this field

the planning lines can be filtered on a specific job task.

Bill-to Customer No. |Used to filter Job Planning Lines on Bill-to Customer No. With this
field the planning lines can be filtered on a specific Bill-to
Customer.

Sell-to Customer No. Used to filter Job Planning Lines on Sell-to Customer No. With
this field the planning lines can be filtered on a specific Sell-to
Customer.

Ship-to Code Used to filter Job Planning Lines on Ship-to Code. With this field
the planning lines can be filtered on a specific Ship-to Code.

Description Used to filter Job Planning Lines on the Description. With this field
the planning lines can be filtered on a specific description or part
of a description.

Currency Code Used to filter Job Planning Lines on Currency Code. With this field
the planning lines can be filtered on a specific currency.

Global Dimension 1 [Used to filter Job Planning Lines on Global Dimension 1 Code.
Code With this field the planning lines can be filtered on a specific
global dimension.

Global Dimension 2 [Used to filter Job Planning Lines on Global Dimension 2. With this
Code field the planning lines can be filtered on a specific global
dimension.

After filtering the "Job Planning Lines — to be invoiced’ it's possible to create credit memo’s in batch for all lines
within the filter or to make a more specific selection by selecting the lines that need to be invoiced.

A selection can be made by marking the checkboxes on the Job Planning Lines.
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This will open the "Job Transfer to Credit Memo” Page.

YT TTY

In this page you can determine under which condition the credit memo’s will be combined.

Field Description

Combine Level Specifies the Combine Level when creating job credit memo’s.
The combine level determines how job planning lines will be
combined in the credit memo'’s which will be created.

e Sell-to Customer: Credit Memo's will be combined on Sell-to
Customer No. Planning Lines with the same Sell-to Customer
No. within the filter/selection will be combined in one Credit
Memo.

e Bill-to Customer: Credit Memo's will be combined on Bill-to
Customer No. Planning Lines with the same Bill-to Customer
No. within the filter/selection will be combined in one Credit
Memo.

e Ship-to Code: Invoices or Credit Memo's will be combined on
Ship-to Code. Planning Lines with the same Ship-to Code will
be combined in one invoice or credit memo.

e Job: Credit Memo's will be combined on Job No. Planning Lines
with the same Job No. within the filter/selection will be
combined in one Credit Memo.

Create New Credit Specifies if the batch job creates new Sales Credit Memo's

Memo's

Posting Date Specifies the posting date for the credit memo which will be
created.

Append to Credit Specifies the number of the credit memo that you want to

Memo's No. append the lines to if you did not select the Create New Sales

Credit Memo's field.
y N
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Cr. Memo Posting Date[Specifies the Cr. Memo Posting Date if you selected the Append
o Sales Credit Memo's No. field. Shows the posting date of the
r. Memo you want to append the planning lines to.

After setting the correct conditions in the “Job Transfer to Credit Memo” page select “OK" to create the Sales
Credit Memo's in batch.

_ SR VORI - -
-
- s = . e — -——a
1 - - - = =
-~ S S~ -
- - B e ———-e
Birvew ot Sammmmn. 15 Dnrn w0 900 Ot A ot Transter tn Conclit Mama ' .
= e VR - " optem - - - - . v o—
S ¢ D elitaE  mem 2 I —— T ey new
o .o oMM s o Bl o €V) ' o B
el t - i o [ o) o= — D nem wnrw
i - e SHm - - - B DS  Smcsy | t ale Theow
api® : oo VUST X PEO0E et W e NAN
e . o sy = BT do = Meses  Labasie asa -
® iF== = . s e N = x == T am—
Seeiw "~ —— - - e - a— - ‘. 2 =
ze= i3 — S i g - e ’ P | texay
s e —— T - ST I Aonoed e | . w0 "
e - ey e ew Sa e en e ety e e
B o= S T - WENT I ~o—— E o Sesn e » S I
@ e (5] S~ arml e P ) L - wm »w
e vy e e - AE o - T . - wn s
Tl - .- — e ez e e B TR wmtrtie - ware wied e
r-r - ey N R W a3 LrEuETs - emz iz=zww — L e e <z -
® oamuwm = - TN AR M S S ET = - — . — . = =] -
= . - -~ oo ———-— b — B i .- ey - -
B =111 - - teram ~e Ve St L B AT e LA e wem R il
= Eed R - T S e S LAY T - L wuse “~m Taw
B » s v 2T ez e amo e BT sy -— - “on e

Page 57 of 91



D
prodware'

7 . DEPARTMENTS

7.1 Description and objective

This functionality is designed for companies working with multiple departments or Responsibility Centers in
which Jobs are managed. The functionality makes it possible to set up Responsibility Centers per user, to make
sure the Job administration for each department is separated from each other. This makes sure users can only
manage Jobs in Business Central that are set up for the Responsibility Center the user belongs to.

7.2 Setup Job Responsibility Center for a user

To setup a Job Responsibility Center Filter for a user the User Setup page is used to specify which user belongs
to which Responsibility Center for Jobs.

Start by navigating to User Setup by using the Search function.
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In the User Setup the Job Resp. Ctr. Filter field must be entered for each user you want to set up a Job Respon-
sibility center for.
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Responsibility Center in the field ‘Job Resp. Ctr. Filter’ to setup Job Responsibility Center for a user.

Field

Description

sp. Ctr. Filter

Specifies the code for the Responsibility Center you want to

assign to the user. The user will only be able to see Jobs for the
responsibility center specified. This responsibility center will also
be the default Responsibility Center when the user creates new

Job documents.

Apply a Responsibility Center in Jobs

To be able to work with Responsibility Centers on Jobs, a Responsibility Center needs to be specified on Jobs.
Therefore, the new field Responsibility Center is added to the general tab of a Job Card. There are several ways
the functionality helps the user to set up the right Responsibility Center for a Job.

Start by navigating to Jobs using the search function.
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Responsibility Center Filter

When having a Responsibility Center set up to your user the Job List in automatically filtered showing only the
Jobs with the same Responsibility Center as the User Setup.

This filter cannot be removed by the user.

Note: Whenever the Job Responsibility Center Filter for the user isn't set up, the user can see all the Jobs and
the Job list page won't be filtered.
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The Responsibility Center field is added to the Job List to see which Jobs belong to which Responsibility Center.
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a new Job

new ‘Job’ by selecting ‘New' on the Job List.

T e

bk M

When a new Job is created the Job Card will open. The Responsibility Center in the User Setup will automati-
cally be applied in the Job

A
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Field Description
Responsibility Center  [Used to specify Responsibility Center on a Job. This field will be
automatically filled based on your User Setup.

Creating a Job for a customer with a different Responsibility Center than the User Setup

In standard Business Central the Responsibility Center field is also available on the customer card. It might oc-
cur than a Customer No. is entered in the Job with a deviating Responsibility Center than the User Setup. In
this case the following message will occur when entering a Customer in the Job Card.

o The customer is related to Responsibility Center LONDON. Your
identification is setup to process from Responsibility
BIRMINGHAM. This document will be processed in your
Responsibility Center.

This message notifies the user that the Responsibility Center for the customer is different from the User Setup.
The Responsibility Center Setup will in this case be applied and will overrule the Setup in the Customer Card.
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8 . FINANCIAL ALLOCATIONS

8.1 Description and objective

This functionality is for companies who work on a project basis and want to allocate work, costs and revenue
within a project to be able to create reports and financial insights for project performance monitoring. It is
possible to allocate these elements in a project using codes which are determined organization wide to maintain
consistency for global financial project reporting. Additionally, it is possible to allocate work using Job specific
codes to be able to create project specific financial reporting possibilities.

8.2 Setup Global Work Classification Codes

Work Classification Codes are codes that can be defined company wide, so every user working with Jobs
the same codes to allocate work, costs and benefits in a Job. This makes it possible to create financial
ver all Jobs using the same data.

able to use Global Work Classification Codes they must be set up first.

1. Start by navigating to “Global Work Classification Codes” using the search function

Whnsa ol Lad

Good afterncon!

.|
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2. Enter ‘Global Work Classification Codes’ in the search bar
3. Click on the suggestion ‘Global Work Classification Codes’ list page.

e—
Good afternoan! 0_[ ]

” 7 H i

4. Select ‘New' or 'Edit List' to add or edit Global Work Classification Codes in de the list.
5. Enter the Global Work Classification record using the fields as following:

Field Description

Code Specifies the Code for the Work Classification Code. The
application of the Work Classification Code should be
recognizable from the code.

Description Specifies the Description of the Work Classification Code. The
application of the Work Classification Code should be
recognizable from the description.

Blocked Specifies if the Work Classification Code is blocked. When blocked
the Work Classification Code cannot be applied in a Job. The
Work Classification code can however still be used in Jobs the
code is already applied in.
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hen a Global Work Classification Code is already in use in a Job, the record cannot be edited. The
message will appear after trying this: "This Global Work Classification Code cannot be edited, because
ntly in use in a Job'

Page 65 of 91



D
prodware'

8.3 Setup Job Work Classification Codes

Job Classification Codes are codes that can be defined for a specific Job to allocate work, costs or revenue.
These codes can only be applied to the Job they are created for. This makes it possible to create financial

reports within Jobs.

To be able to use Job Work Classification Codes they must be set up first.

1. Start by navigating to Jobs using the search function.

2. Enter 'Jobs' using the search function

3. Select 'Jobs' in the sugc.;estions

O sveritaee sut

-

Want to learn more about
Business Centsal?
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4. Select a Job by clicking on the Job No. or Create a New Job

AR awrmtamad Lt . . - v @ .
- - o Ginse tees: 4 e Bhwens | & ——
v

n the Job Card page, select ‘Navigate' in the ribbon
elect the drop down-option of 'Job’

Select Job Work Classification to navigate to the Job Work Classification page
eL“__} = . | T e

i3
i
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From the Job Work Classification Codes page select new to create a new Job Work classification code
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Enter the data in the fields as following:

Field Description

Code Specifies the Code for the Work Classification Code. The
application of the Work Classification Code should be
recognizable from the code.

Description Specifies the Description of the Work Classification Code. The
application of the Work Classification Code should be
recognizable from the description.

Blocked Specifies if the Work Classification Code is blocked. When blocked
the Work Classification Code cannot be applied in a Job. The
Work Classification code can however still be used in Jobs the
code is already applied in.

Note: When a Job Work Classification Code is already in use in, the record cannot be edited. The following
message will appear after trying this: “This Job Work Classification Code cannot be edited, because it's currently
in use in a Job'
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8.4 Apply Work Classification Codes in Job Sales Documents

Work Classification codes can be used in Sales Documents created from Jobs to allocate revenue posted to a
Job. Work Classification Codes are applied in Job Planning Lines. When creating Sales Documents from Job
Planning Lines the Work Classification Codes are taken over to the Sales Document.

Note: the example which is used for the scenario-navigation is for taking Work Classification Codes to Sales
Invoices and Posted Sales Invoices. To produce a scenario to take Work Classification codes to Sales Credit
Memo's, you have to take a negative quantity in the Job Planning Line, use the page action Create Sales Credit
Memo in step 9 and navigate to Sales Credit Memos in step 11.

Field Description

Global Work Classification Used to specify the Global Work Classification Code
Code

ork Classification Code [Used to specify the Job Work Classification Code

1. Start by selecting the search function
2. Enter 'Jobs’ in the search function
3. Select 'Jobs' in the suggestions to open the Jobs list page

O rveritiee st -

Want to learn more abot
Business Centsal?
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4. Select a Job selecting a Job No.
e R wie e A L e U

CAONUS wommmtam Lot

5. Specify Global Work Classification Code on Job Task
6. Specify Job Work Classification Code on Job Task

Note: Entering Work Classification Codes in a Job Task is fully optional. Entering Work Classification Codes on a
Job Task makes sure the entered codes are automatically taken over to the Job Planning Lines created for the
Job Task. Work Classification Codes can also be entered for Job Planning Lines manually if you choose to skip

this step.

.....
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7. Go To Job Planning Lines by selecting Line, then Job and then Job Planning Lines

ask. The Work Classification Codes can also be entered manually in the following fields:

Description

Global Work Classification Used to specify the Global Work Classification Code for this Job
Code Planning Line.

Job Work Classification Code [Used to specify the Job Work Classification Code for this Job
Planning Line.
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9. Select ‘Create Sales Invoice’ to Invoice the Job Planning Line

10. Select the settin%s with which zou want to create the invoice and then select OK.
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11. Navigate tot the created Sales Invoice using the search function.

1

Fivww o .-...4[~

-—— — - e
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pen the created Sales Invoice by selecting the Sales Invoice No.
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13. The Work Classification Codes are available on the Sales Invoice Line. The values are taken over from the
Job Planning Line from which the Sales Invoices was created.

Note: Work Classification Codes are automatically taken over from the Job Planning Line. It is however possible
to manually enter or change Work Classification Codes in a Sales Invoice.

s Trtete

;—,

ey tot By

When posting the Sales Invoice the revenue generated from this posting will be also posted as Job Ledger

Entries in the Job. The according Work Classification Codes will be automatically entered for this Job Ledger
Entry in the posting.
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8.5 Apply Work Classification Codes in Job Purchase documents
Work Classification codes can be used in Purchase Documents to allocate costs posted to a Job.

To add the right Work Classification Codes to the Purchase documents, the purchase documents must be linked
to the Jobs. This can be done by filling the fields Job No. and Job Task No.

After filling a specific Job No. and Job Task No. the Work Classification Codes of the chosen Job Task are
automatically taken to the Line of the Purchase document. This works for a Purchase Order, a Purchase Invoice
and a Purchase Credit Memo.

Note: the Work Classification Codes can be changed after adding the Job No. and Job Task No. to the Purchase
Order, Invoice or Credit Memo. For the Job Work Classification Code, only Job Work Classification Codes can be
picked that are dedicated to the Job, filled in the Purchase Line. Furthermore, when Purchase lines are taken into
manually created Purchase Invoices or Purchase Credit Memo's from a Purchase Order, the Work Classification
Codes are taken from the Purchase line in the Purchase Order as well.

1. Start by navigating to Purchase Invoices using the search function
Enter ‘Purchase Invoice’ in the search bar

elect ‘Purchase Invoices’ from the search suggestions.

Want 10 learn more about | J
Business Central?

- -
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4. Select an existing Purchase Invoice by selecting the Purchase Invoice No., or create a new Purchase
Invoice by selecting New.
S e
"7.7] - - ' — = o=

5. In the Purchase Invoice enter the Job No. and Job Task No. fields to link the Job to the Purchase invoice.
6. The Work Classification Codes will be automatically taken over in the Purchase Invoice Line if they have
been entered in the Job. They can also be changed or entered manually.

Note: the Job Work Classification Code can only be changed to a Job Work Classification Code linked to
the Job no. which is filled in the Purchase Line

Field Description

Global Work Classification Used to specify the Global Work Classification Code for this
Code Purchase Line.

Job Work Classification Code [Used to specify the Job Work Classification Code for this
Purchase Line.
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7. Post the document by selecting Posting and then selecting Post.

After Posting the Purchase document the costs will also be posted as Job Ledger Entries in the Job. The ac-
cording Work Classification Codes will also be taken over to the Job.

8.6 Apply Work Classification Codes in Time Sheets
Work Classification Codes can be applied in Time Sheets to allocate costs to a job when time is posted.

1. Use the search function to navigate to time sheets
2. Enter 'Timer Sheets’ in the search bar.
3. Select 'Time Sheets' in the suggestions to navigate to the Time Sheets.

ONUT wverrwesed Ll

Want to learn more about ‘
Business Ceritral?
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4. Select Create Time Sheet to create a new Time Sheet for resources.

onfigure the options to create the Time Sheet and confirm with OK.

v - W B b oy bty v S o e

- o s -_

6. Select the new Time Sheet and open it by clicking on the No. field
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7. Enter "Job” in the Type field.
8. Enter the Job No. and Job Task you want to relate your Time Sheet to.

-
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9. The Work Classification Codes are taken automatically from the Job Task. Note that the Work Classifica-
tion Codes can be changed or entered manually as well.

Field Description

Global Work Classification Used to specify the Global Work Classification Code for the Time
Code Sheet Line.

Job Work Classification Code [Used to specify the Job Work Classification Code for the Time
Sheet Line.
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9 . FIXED ASSETS

9.1 Description and objective

The Project management - Fixed Assets functionality makes it possible to link Fixed Assets to a Job, so that
depreciations are also posted as Job Ledger Entries to the Job . This creates the possibility create a central
point of view for costs and revenue for a fixed asset.

9.2 Setup Fixed Assets for Jobs

Start by navigating to Fixed Assets using the search function.

CROMALS idermananal Ltd. Y v l
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From the Fixed Assets list page either create a new fixed asset or open an existing fixed asset.
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The following fields must be entered to make it possible to post fixed assets depreciations as Job Ledger
Entries to a Job when using the Fixed Asset G/L Journal.

Field Description
Job No. Specifies the Job No. to which depreciations will be posted as Job
Ledger Entries.

Job Task Line No. Specifies the Job Task No. for which the Job Planning Line that will be
created for the depreciation.

Line Type Specifies the Line Type for the Job Planning Line that will be created for
the depreciation. Usually this will be set as Budget since a depreciation
will not be invoiced.

Job Quantity Specifies the Job Quantity that will be used for the Job Planning Line
created for the depreciation. Usually this will be set as 1 as the value of
the depreciation must only be charged once to the Job.

9.3 Post Fixed Asset Depreciation to Job

By posting the Fixed Asset G/L Journal the depreciation will be posted as Job Ledger Entries when the Fixed
Asset is linked to a Job.

Start by navigating to the Fixed Asset G/L Journal using the search function.

CROMAIS Imwmansmyl |t

Good afterncon!
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In the Fixed Asset G/L Journal first select a Fixed Asset which has been linked to a Job. The following fields will
be filled automatically based in the setup in the Fixed Asset Card.

Note: These fields can also be entered manually in the Fixed Asset G/L Journal when the Fixed Asset is not

linked to a Job.

Field

Description

Job No.

Specifies the Job No. to which depreciations will be posted as Job
Ledger Entries.

Job Task Line No.

Specifies the Job Task No. for which the Job Planning Line that will be
created for the depreciation.

Line Type

Specifies the Line Type for the Job Planning Line that will be created for
the depreciation. Usually this will be set as Budget since a depreciation
will not be invoiced.

ob Quantity

Specifies the Job Quantity that will be used for the Job Planning Line
created for the depreciation. Usually this will be set as 1 as the value of
the depreciation must only be charged once to the Job.
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Post the Fixed Asset Depreciation in the Fixed Asset G/L Journal using the Post function and select Yes when

asked if you want to post the journal lines.

e -|-

The posting of the depreciation will result in a Job Ledger Entry.

Qo - = ; — e

Note: The link to the Job will also be automatically applied when using the Calculate Depreciations function.

Page 86 of 91




n
prodware'

1 O DATE FILTER

10.1 Description and objective

The Project management — Date Filter functionality creates the possibility to define a standard filter which will
be applied to Job Tasks and Job Planning Lines. This way long running projects or contracts can be filtered on
the current working period. The standard filter can always be removed or re-applied manually.

10.2 Setup Date Filter

To be able to apply a standard filter on Job Task Lines and Job Planning Lines the Date Filter must be set up

navigating to Job Setup using the search function.

Sandbox | Q

1

Tell me what you want to do T ad Insights
Job Setud
Go to Pages and Tasks '
> Jobs Setup Administration |
> Reports
Didn't find what you were looking for? Try exploring > Setup

In the Job Setup page the following fields are available to set a date range to determine the standard filter for
Job Tasks and Job Planning Lines.

Field Description
Job Line Date Filter  [Specifies the start of the date range for the Job Line Date filter as a date

From formula.

Job Line Date Filter To [Specifies the end of the date range for the Job Line Date filter as a date
formula.
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Applying a date ranges with date formulas

Date formulas are used to determine the start and end of the date range. All standard Business Central date
formulas can be applied. An explanation on how to handle date formulas can be found in Microsoft's Business
Central documentation:

https://docs.microsoft.com/en-us/dynamics365/business-central/ui-enter-date-ranges

Example:

This example will show how date formulas can be applied to set a standard filter on the current running year.
The current year in this example is 2021.

Job Line Date Filter From = -CY

Job Line Date Filter To = CY

-CY will evaluate in 2021/01/01 as the start date of the filter range.

CY will evaluate in 2021/12/31 as the end date of the filter range.

This will result in a standard filter in which Job Tasks and Job Planning Lines are shown with a date overlapping
in the filter from 2021/01/01 to 2021/12/31.

10.3 Applying Job Date Filters in Jobs

To apply and manage Job Date Filters in Jobs, start by navigating to Jobs using the search function.

Tell me what you want to do S X iid Insights
Jobs |
Go to Pages and Tasks Show all (28) I
> Jobs Lists ?
> Reports
» Jobs Setup Administration > Setup
» Integration Synchronization Jobs Lists Bxcel Reports
Go to Reports and Analysis Show all (17)
E Jobs per Item Reports and Analysis
E Jobs per Customer Reports and Analysis
E BOMs Reports and Analysis

Didn’t find what you were looking for? Try exploring

A
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From the Job List page open an existing Job by selecting the Job No.

€ Jobs [ Work Oate; 12-4-2021 R G~
|3 Search ~+Mew Monage Protess Repot  Navigate Job  Prices & Discounts 88 Open in Excel Actions  Related - Y =0
Bil o Cuutomer Searcy Fespomibulity Sebas Cuitamer
o t'Y Destrpton 2 States Descripnon Center Na A58 Temgplate Tode

1

Yy

Example Progact 10000 Open EXAMPLE PRO. WEST 10000

Manage Date Filters on Job Task level

When opening the Job Card the filter in the Job Setup is automatically applied to the Job Tasks. To manage
these filters select Manage in the Job Tasks ribbon.

e Clear Job Line Date Filter function will clear the set filter on the Job Tasks.

pply Job Line Date Filter function will (re)-apply the filter from the Job Setup to the Job Tasks.

Job Card | Wark Date: 12-4:2021 (Z2) ++ o  Saved = 2,
P00020 : Example Project
Process Report Prices & Discounts we MNavigate Job Print/Send | More option
General Show more
Ne. PO0020 - Blockad ‘ v
Description Bampls Project Last Date Modified 28.7-202¢
Sell-1o Customer Name Adstumn Corporaton Progect Manages
Cantact Loek Walravens Rosponeitdity Conter WET
Parson Raspongible Job Template Code

asks Line  Fewer option (=]

—
W Aoply Job Line Date Filter ¥ Ozar Job Line Date Filter | & dew Line  #X Detate Line =
- 1000 :  Contract Posting 12.4-2021 12-4.2021 N N _
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Manage Date Filters on Job Planning Line level

From the Job Card open the Job Planning Lines by selecting Navigate and then Job Planning Lines.

€ JobCarg | Vork Date: 32-4-2021 (Z) - = Fe e

P00020 - Example Project

ores Report Prices & Dizcounts WiP Priny/Sanc More options

W jon Planning Lines | T3 Sates invoices/Cregit Memaos +
No P00020 flocked v
Dascripnon Example Project Last Date Modif=a 28-7-202%
S28-10 Customes Name Adatum Corporatan Progect Menager
Contact Losk Walravens Responutydity Center WEST
Parson Resp ble Job Template Code
Tasks Manage Une Fewer opbons =

Tk dgv . sbie " -sDiz e
b Tesk No Dexnpton 3 Start Dote Dat=¥ tosth . Acsusl (Total Cost e
* 1000 + | Contract Pasting 12.4.200 12.4-2021

From the Job Planning Line page select Process in the ribbon.
1. The Clear Job Line Date Filter function will clear the set filter on the Job Planning Lines

2. The Apply Job Line Date Filter function will (re)-apply the filter from the Job Setup to the Job Planning Lines

< P0O0020 Example Project 1000 Contract | Work Date: 12-4-2021

" Saved -, S

Job Planning Lines | O Search  + New B Edit List [i] Delete Process Report -~ AT —
@T Create Job Journal Lines [Tl Recalculate Schedule [4 Open Job Journal

Create Sales Invoice... 4 Apply Job Line Date Fi Iter| [& Create Sales Credit Memo... 4=

) Apply Job Invoice Template ¥« Clear Job Line Date Filter | % Sales Invoices/Credit Memos...
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